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1.001mue moJoKeHHs

1.1. HacTrosuiee TOJOXKEHHE ONMpeeNseT MOpAlIoK JIeATeNBHOCTH ApXHBa YTIPABICHHA
xanpos (nanee ApXHB), ABISIOIMEIOCK CTPYKTYPHBIM IO/IPa3/IeTICHUCM VipaBneHus Kanpos
(heiepaIbHOrO rOCYAapCTBEHHOTO GIO/DKETHOTO 00pa30BATENBHOTO  YIPeKACHHA BBICIIIEL O
00pa3zoBaHUs «VIBAHOBCKMI TOCYIApCTBEHHBIH SHEpreTHUeCKUi YHUBEPCHTET HMMEHH B.U.
Jlenunay (nanee UI'OY).

12. B cBoelf neiTeNbHOCTH ApXMB PyKOBOACTBYETCS denepagbHBIM 3aKOHOM OT
272.10.2004 1. Ne 125-®3 «OO6 apXuBHOM J€I¢ B Poccuiickoit ®emepariuuy, IPUKa3OM
MuHECTEPCTBa KYIBTYPhI Poccuiickoit ®eneparmu ot 31.03.2015 T. Ne 526 06 yTBEpXICHUH
«[IpaBun opraHM3allMy XpaHCHHS, KOMIUIEKTOBAHHMs, y4eTa M HCIONIB30BaHuA TOKYMEAT\' 3
Apxusuoro ¢ouzna Poccuiickoit ®emeparuyl U APYruxX apXHUBHBIX JIOKYMEHTOB B opraHaix
rocyJapcTBEHHOM BIIACTH, OpraHax MECTHOTO CaMOYIPABIEHUs ¥ OPTaHU3aIMAX», MPUKA3oM
MuHECTEPCTBa 00pa3oBaHUsA PD or 24.07.2000 r. Ne 2286 «OO6 yTBEPXK/CHHH ITpuMepHO#
MHCTPYKIMH 1O JEeTONpPOU3BOACTBY B BRICIIEM y4eOHOM 3aBEICHUM, MHBIMU HOPMaTHBHBIMU
IIPaBOBBIMU aKTaMH Poccuiickoit deaepanyu 1 BaHOBCKoi o6nacTu B chepe apXMBHOTO J€Na
A JeIONpPOU3BOJCTEA, JOKATBHBIMU HOPMATHBHO-IPABOBBIMH aKTaMU UTDY u HacTOAUHM
TTonoxeHueM.

1.3. ApxXuB OCYIIECTBIIAET XPaHEHUS, KOMIUIEKTOBaHHE, YYeT ¥ MCIOJB30BAHUC
JOKYMEHTOB APXHMBHOIO domma Poccuiickot Denepari, JOKYMEHTOB BPEMCHHBIX (cBeimre 10
JeT) CPOKOB XpaHEHHs, B TOM HHCIE XIO JIMYHOMY COCTaBy, 00pa3oBaBUIMXCA B JeATeNLHOCTH
WMDY, a Takxke MOArOTOBKY JIOKyMEHTOB IOCTOSHHOTO XpaHeHHs K Iepejade Ha XpaHEHHE B
I'BY MO «ocyaapCTBEHHbI apXuB ViBaHOBCKOM oOnacTh» (maiuee TAVIO), HCTOYHUKCMA
KOMIIIEKTOBAHMsI KOTOPOro BBICTYIIACT HUIroy.

1.4. CTpykTypy ¥ IUTaTHYIO 9YHCICHHOCTR ApxuBa YTBEPXKIAET DPEKTOP Uroy.
HerocpeICTBERHOS PYKOBOACTEO ApXHMBOM OCYIIECTBILAET HAYAIBHUK, KOTOPBIH Ha3HA4aeTCs U
ocBOGOXKIAETCS OT HOJDKHOCTH HPHKA3OM pekropa MDY mo TIpPEACTaBIEHUIO HAYAIBHUKA
VipapieHust Kaxpos. B mepuof OTCYTCTBHS HadallbHUKA ApxuBa ero 00s3aHHOCTH HCHOIHSICT
JIMII0, Ha3HAYCHHOE HPHKa30M PeKTOpa nUroy.

1.5. KonTpons 3a JEATEIBHOCTBIO apXHBa OCYLIECTBIIAET HAJANbHUK yIpaBIeHUusL
KaJpoB. ‘

1.6. ApxuB HMeeT KpYyTIyro HerepGOBYIO I€UaTh C HAMMCHOBAHMCM «VrpaBleHue
KapoB. ApXuB» C yKasaHHEM HpUHAIIECKHOCTH K WMDY, mraMnbl B ONaHKM C yKasaHueM
IpUHANIEKHOCTH K UIDY, MeTAUIMYECKYIO NeIaTh I omeyaThbIBaHHAA TIOMEIIeHuH ApXuBa.

1.7. WI'DY obecrneunBacTt ApX¥B H30JIMPOBAHHBIMM [TOMELIeHUIMH, OTBEHAIOIMKUMHU
TpeOOBaHHUSM 10 06eCIeueHIIO COXPAHHOCTH IOKYMCHTOB, 060pyIOBaHUEM ¥ KAIPAMH.

'1.8. Apxus paGoTaer 110 ILIaHaM, YTBEPXKIAEMBIM PEKTOPOM HUroy.

1.9. OpraﬂnzaunOHHo-MeTonnqecxoe PYKOBOJCTBO  HEATENBHOCTDHIO Apxusa

OCYIIECTBIISET T'ANO.




2. CocTaB J0KYMEHTOB ApXuBa

2.1. ApxuB XpaHHT:

a) 3aKOHYeHHble nenonpon3pofcTBoM WIDY  HOKYMEHTBI IOCTOSHHOTO XpaHCHWA,
06pa3oBaBIIMeCcs B AEATEIBHOCTH CTPYKTYPHBIX HoApasaeNeHuil 1 OTHOCAIIHUECS K APXUBHOMY
~ pouny Poccuiickoit @enepauyu, MOKYMEHTBl BPEMEHHOIO (cBoimre 10 steT) cpoka XpaHEHHs,
He06X0oqUMBIe B IPAKTHUECKOH EATENBHOCTH, JIOKYMCHTHI 110 TAYHOMY COCTaBy COTPYAHUKOB U
obyuaroumxcs 'OV, :

6) MOKYMEHTHl INOCTOSHHOTO XpaHEHHs H JOKYMEHTH II0 JIHIHOMY COCTaBy
JNUKBYIMPOBAHHBIX YUPESKICHUH, HEIOCPEACTBEHHO OTIMHEHHBIX Uray;

B) HAY4YHO-CIIPABOYHBIIA armapar K IOKyMeHTaM ApXHBA.

3. 3agayu ApxuBa

OCHOBHEIMH 3a7iadaMi ApXHBa SBJIAIOTCA:

3.1. OpranM3anys XpaHeHHs TOKYMEHTOB, COCTaB KOTOPBIX NPEAyCMOTPEH pasleioM 2
ITonoxenus.

3.2. KommuekroBanHe ApxuBa MOKyMEeHTaMH, 00Opa30BaBIIMMMCS B JACATCNHLHOCTA
UIroy.

3.3. Vuer 10KyMEHTOB, HAXOSIINXCS Ha XPaHEHUH B APXHBE.

3.4. CosjaHue Hay4HO-COpPABOYHOrO ammapara, HMCIOJNB30BaHHE JROKYMEHTOB,
HaXO/IIINXCA Ha XpaHEeHUH B APXHUBE.

3.5. TloaroroBka ¥ CBOEBpEMEHHas Iepefada IOKyMCHTOB ApxuBHoro (Qonzaa
Poccuiickoii degepanyy Ha IOCTOSHHOE XpaHEHUE B TANO.

3.6. MeToau4ecKkoe pyKOBOJICTBO ¥ KOHTPOJb 32 HOPMIPOBAHUEM 1 odopMIICHHEM TET B
CTPYKTYPHBIX HOAPa3eTICHHAX MDY 1 cBOEBPEMEHHOM Tepeiadc UX B APXUB.

4. dynxnud ApxuBa

B cOOTBETCTBHY C BO3JIOKCHHBIMH Ha HEro 3ajjadaMi APXHB OCYIIECTBILIET CICAYIONHC
GbyHKIMH:

4.1. OprasusyeT, He IIO3/JHEE YeM 4epe3 3 rojia Mocie 3aBepIieHIs ZIEJIOLIPOU3BOACTBOM,
JIpEeM JOKYMEHTOB TIOCTOSHHOTO M BPEMEHHBIX (cBBume 10 sieT) CPOKOB XpaHEHHS, B TOM HCIIC
0 JAMYHOMY COCTaBy, OOpa3’oBaBIIMXCA B ACATCIBHOCTH UI'DY, B COOTBETCTBHH C
YTBEPKIACHHBIM TPaQUKOM.

4.2. Bezer yuet noxymentos dorza 'OV, HaXONAMHMXCA Ha XpaHCHIH B ApXHBE.

4.3.CHcTeMaTH3UpyeT W OOecIedrBacT palHOHANBHOS PasMEIICHIC JIOKYMEHTOB B
DOMEIIEHIIX XPaHTAIL.

4 4. TIpoBOUT MEPONIPUATHSA 1O 06eCIeYeHIIO COXPAHHOCTH JOKYMEHTOB, HaXOIAIIHXCs
Ha XpaHeHUH B ApX¥BE OpraHu3alliH:

- KOHTPOJMPYeT U MOJAEPKUBACT TIPOTHBOTIOXKAPHBIH PEXHUM B MOMEIICHIAX XPAHHIIHAIL
JIOKyMEHTOB;

- oBecreunBaeT HOPMATHBHBLA TOPSIOK ONEYaTHIBAHMSA U paCTIeHATEIBAHI MOMENICHUk.

4.5. Pa3pabaTiBaeT ¥ COITIACOBBIBACT C AVO rpaduky IpencTaBiIeHUH omuceil Ha
paccMOTpeHue SKCIIEPTHO-IPOBEPOUHOM  KOMHUCCHH JlemapTaMeHTa KyJIbTypsl H TypU3Ma
VBanoBcKo# 001aCcTH ¥ epefads JOKyMEHTOB ApxuBHoro $orza Poccuiickoit Penepanuy Ha
rocyAapCcTBEHHOE XPAHEHHUC.

4.6. CocTapiseT W TPEACTaBIsAeT He HO3/HEe, [YeM Hepes 2 roxa IOCie 3aBepIICHWS
JETIONPOU3BOICTBOM, TOZOBBIC PA3/ICIIbI ommceil 7€ IOCTOSHHOTO XpaHeHusd, MO JHYHOMY
coCTaBy, akKThl O BBINENCHHH K YHHYTOXNCHHIO apXMBHBIX JIOKYMCHTOB, HE MOIJCKAIIMX
XpaHEHHIO, aKThl 00 yTpare AOKYMEHTOB, AKTHl O HEWCIIPABUMBIX IOBPEXK/CHUAX apXHUBHBIX
JOKYMEHTOB Ha PACCMOTPCHHE HKCIIEPTHOH KOMHCCHM UIDY H 3KCHEepTHO-IPOBEPOYHOM
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xoMuccHn JlenapraMenTa Ky IbTyphl U TypusMa BaHOBCKOM 00/1acTH.

47. Co3maeT, NONONHAET M COBEPIICHCTBYET HAYYHO-CIPABOYHBIM ammapar K
XpaHALMMCS B APXHBE JelaM U JOKyMeHTaM, 00ecneduBacT ero IPeeMCTBEHHOCTE ¢ HaydHO-
cripasounbiM annaparom I'AHO. .

4.8. ExeroiHo MpeacTaBisieT B TAUO cBenenus o cocraBe U 00beMe TOKYMEHTOB IIO
ycTaHOBJIEHHOH (opMe (TacopT ApXuBa).

4.9. OprasusyeT ¥ MPOBOJUT SKCIEPTH3Y HEHHOCTH NOKYMCHTOB BPEMEHHBIX (ceime 10
JIeT) CPOKOB XpaHEHHsI, HAXOJAIUXCS HA XPaHEH!H B APXHBE B IICIIIX orbopa JOKyMEHTOB JIJIi
BKIIOUeHMs B coctaB ApxmpHoro ¢onma Poccuiickodt @enepallud, a TakKe BBIABICHUA
JTOKYMEHTOB, He HOUIeXKaIHX JalbHeHIEMY XPaHEHHIO.

4.10. TlomroTaBiuBaeT MW B YCTaHOBIEHHOM TOpSAAKE CBOEBPEMCHHO ICPEAACT Ha
xpanenne B I'’AVIO nOKyMEHTBI, OTHOCAIIHECS x ApxuBHOMY Qoray Poccuiickoit denepanyu.

4.11. IIpoBomuT OTGOP JAOKYMEHTOB C UCTEKIIMM CPOKOM XPaHCHHA H MOATOTaBIMBACT
MX HA CIIUCAHHME C NOCIEAYIOIMM YHHYTOXKEHHEM.

4.10. OprauusyeT HCTOJIB30BaHAE JOKYMEHTOB!

- uHOPMHPYET DYKOBOACTBO H PabOTHHKOB UI'DY o cocraBe M COACpXKaHi®i
JIOKYMEHTOB ApXHBa,

- BHIZAET B YCTAHOBIECHHOM IIOPSIKE Jeia, JOKYMEHTHI MM KOIMY JOKYMEHTOB, B [E/LIX
CIlyXeGHOTO ¥ HAay4yHOro MCTOJNB30BAHMUSA, BO BPEMEHHOC IOJIB30BAHUC IIpeICTaBUTEISIM
CTPYKTYpHBIX Tofpasfienenuii HUI'DY, HMEIOMKMM  COOTBETCTBYIOIMC [OJTHOMOYHS  MIIH
IIHCBMEHHOE paspermnenue pykosojctsa 'Y, KOHTPOIUpPYET HX CBOCBPEMEHHOC BO3BpALICHUE
B XpaHIIAIIE, IPOBEPSIET B YCTAHOBICHHOM HOPS/IKE COCTOSAHIE BO3BPAIIACMbIX JIOKYMEHTOB;

- HCIONHSET 3alpochl OpraHM3alUii ¥ IpakuaH 00 yCTAaHOBJIEHWH TPYAOBOIO CTaXa,
neprofa obygenus B MIDY, MOATBEpXNJEHUA BBIAATH [HIIOMOB M JIpYrUM BOIpOCaM
COIMANBHO-IIPABOBOTO Xapakrepa, B YCTAHOBICHHOM IMOPS/KE BBIIACT APXHBHBIC KOTIHH
JOKYMEHTOB, apXUBHBIE BBHIIMCKA U APXHBHbIC CIIPABKH;

- BeZieT YUeT UCIONb30BaHuUs JOKYMEHTOB, XpaHSIINXCS B ApxuBse.

4.11. YuacTByeT B pa3pabOTKe TOKYMEHTOB UTDY mo BompocaM apXHBHOTO J€Na a
IeJIONPOU3BOJICTRA.

4.12. Oxa3pIBaeT METOAMYECKYIO MOMOIIb!

a) OTJeNy BXOJHOH M BBIXOTHOH HHPOPMALMA B COCTAaBJIEHHHM HOMEHKJATYDHI Jei
Uray;

6) CTPYKTYPHBIM IIOJPA3ACICHUSIM U pabotHukamM V'OV B mOArOTOBKE NOKYMEHTOB K
nepenade B ApXUB Ha XpaHCHHE.

5. IIpaBa Apxuea.

5.1. ApxuB MM€EET IIpaBo:
- IpencTaBiIATh PYKOBOACTBY WUTDY mpeaiokeHus IO COBEPIICHCTBOBAHUIO OPraHMallel
XpaHeHus], KOMILIEKTOBAHHU, yI€Ta 1 MCIIOJTh30BAHIL ApXUBHBIX JOKYMEHTOB B APXHBE;
- 3aIpalIuBaTh B CTPYKTYPHBIX MOAPA3ACICHMAX UTDY cBeneHus, HEOOXOAUMBIE Ui pabOTHI
Apxusa,
- ABATh PEKOMEHMAIMH CTPYKTYPHBIM MOAPasICICHIIM UI'DY no BompocaM, OTHOCAIIAMCS K
KOMIIeTeHIIMU ApXHBA;
- urbopMHpOBaTh CTPYKTYPHBIC monpaspenenns MDY o HeoOXOMMMOCTH Iepena4n
JOKYMEHTOB B APXUB B COOTBETCTBHH C YTBEP)KACHHBIM IPapHKOM;
- KOHTpOJIPOBATh BBUIONHCHHE YCTaHOBJICHHBIX npaBuil pabOTHl C JIOKyMEHTaMH B
CTPYKTYPHBIX LIOJPa3JEICHHAX Uroy;
- ygacTBOBaTh B paboTe HKCIEPTHOH KOMUCCHH Uray;
- BHOCHTP Ha PAcCMOTpeHHE HadyalbHHKa YNPAaBICHHs Kalpos, pextopa MI'DY npemnoxeHud,
HAIpaBJieHHBlE Ha YyIyYIICHUE yCIOBHI COXPaHHOCTH, YHOPSAOHCHAA X UCTIONIB30BAH.* 4

JOKYMEHTOB, XpaHAMUXCA B Apane.




6. OTBETCTBEHHOCTD

6.1. Bcio MONHOTY OTBETCTBEHHOCTH 3@ KayeCTBO M CBOCBPEMEHHOCTH BBIOIHCHHA
BOBJIOMKECHHBIX HACTOSIIHM T1oMoXKeHneM Ha ApX¥B 33124 1 QYHKIMH HeCeT HaYaIbHAK APXHEA.

6.2. Cremegh OTBETCTBEHHOCTH paOOTHHKOB ApXHBa  YCTaHAaBIMBACTCA  HX
JOJKHOCTHBIMY MHCTPYKIMSMY, BHYTPEHHVMHE JIOKATBHBIMA HOPMATHBHBIMU aKTaMK Ursy n
JEHCTBYIOIIUM 3aKOHOATEIbCTBOM.

6.3. PaGoTHHKM ApxWBa HECYT OTBETCTBEHHOCTh 32 pasryallCHHe IEpCOHATBHAIX
JAHHBIX JMI, paboTaBmmx win obydasmuxcs B UT'IY. :

[
7. BsaumopeiicTBHe ApxuBa ¢ noapasaeieausivu K'Y

7.1. Jlna pemwieHus 3anad, MPeTyCMOTPEHHBIX HACTOSIIIM ITonoxenueM, ApXuB
BHINOJHSET CBOM (PYHKIMH B TECHOM B3aUMOJCHCTBHH CO CTPYKTYPHBIMU OJIpa3 e/ ICHUAMHU
VDY, SBIIOMUMACA VCTOYHHUKAMH JIOKYMEHTOB NOCTOSHHOIO XpaHCHH, OTHOCSIIUXCA K
ApxussoMy Qouny Poccuiickoit @enepanuy, TOKYMEHTOB BpEMCHHBIX (ceime 10 1eT) cpoKoB
XpaHeHds U IO JIMYHOMY COCTaBy paGOTHHKOB B 00yJarOIUXCA COrTacHO Homenxnatype aen
Ursy.

8. SAKJIIOYUTEJILHBIE ITIOJIOKEHUSA _
8.1. VI3MeHeH s, JOMOIHEHHS ¥ YTOUHCHH B HacTosee IomoxeHre BHOCATCS MPUKa3OM
pextopa UI'OY mo npeAcTaBIeHHIO HayalbHIKa VipaBieHUs KagpoB.
8.2. Opuruuan [TonoXeH:s XPaHUTCS B YIIPaBIEHAH Ka/[pOB.

PA3PABOTAHO:

Havanpaux
yIIpaBJicHUs KaJpoB f O.CJIyx6una 2/ 70 2018 r.

Hauyansuuk ApXuBa %/W ”_ I.P.Pomanosa 4. {0 2018 r.

COI'JTACOBAHO:

HauanpHHUK )
FOPUANYECKOTO OT/IENA j W — M.B.I[lamromvna 7 o#~ La)%&f 2018 r.

COI'JIACOBAHO
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